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Introduction
Starting school is a big change for children so we want to make the transition into school as easy
as possible for your child and yourself.
At John Rankin, we want to work together with you to create a new partnership: parents and
school working together with your child at the centre of what we do. We want to work closely
with you to ensure that your child develops a love of learning and that their first memories of
school are happy and cherished ones.
We provide our pupils with an education that encourages them to become active, responsible and
purposeful members of society. As well as developing each child’s academic abilities, we
endeavour to ensure that they learn to work with others, showing a tolerant and caring attitude
towards those around them.
We expect the children in our care to display high standards of behaviour and self -discipline, take
a pride in their work and personal achievement, deriving the most from their experiences at John
Rankin. Pupils learn best in a happy, secure and supportive environment, which we feel we
achieve here. We constantly evaluate our work, what we provide for our young people and value
comment from parents.

Our Vision
At John Rankin children are at the heart of everything we do. In order to develop as independent,
life-long learners, we passionately believe that children deserve to experience high quality
learning experiences every day.

We aim to:

We l c o m e

Provide Quality First Teaching; children who have access to this every year of their school life
have a significantly greater chance of securing the best rates of progress and achievement ;

Ensure a safe, happy, healthy and friendly environment, which enables children to develop
their self-esteem and decision making skills, enabling them to make a positive contribution
to school life and beyond;

Create an inspiring, enjoyable, broad and balanced curriculum that will motivate and engage
all learners to achieve;

Offer the optimum balance of challenge and support, within and beyond the classroom;

Forge a close partnership with parents/carers and members of the John Rankin community
to secure the best outcomes for our children;

Create rich, relevant meaningful learning experiences;

Enable children to take ownership of their learning giving them the confidence to question
and take risks;

Promote high expectations of all our learners and help them foster high aspirations for
themselves;

Ensure we can all engage in effective dialogue about our learning; what, why and how, and
use this to enable us to become better learners.
We strongly believe that this exercise is a partnership and that with home and school working together we can do our best for the children in our care. You are very welcome to come and look
around the school. To arrange an appointment, please contact the school office, who will be able
to arrange a meeting with the head of school.
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The School Day
We believe that it is important to invest time in a child’s education.
School days are very busy and children learn a lot in one day – much of it
through play!
Always try to be on time for the beginning of the school day. If you are
delayed, please take your child to reception.

Office Open Hours
The school office, is open 8.30am to 4pm, The office staff will be pleased
to deal with your enquiries.
The office email is office@jrs.w-berks.sch.uk and phone number 01635
42376.
Infant School Day
 8.45am- Children enter school

Junior School Day
 8.40am- Children enter school



9.00am- Registration



8.50am= Registration



11.45am- 1.30pm— Lunch break



12.15pm-1.15pm– Lunch break



3.10pm— School day ends

 3.15pm- School day ends

T h e S c h o o l D a y, D r o p o f f a n d P i c k u p

Collection arrangements
If your child is being collected by someone other than yourself, please
inform the school. We will not release your child to a different person unless
we have had confirmation from you. Where possible make sure your child
knows who is going to collect them. Children in Foundation Stage should be
collected from outside their classroom doors so that teachers can make sure
they are handed over safely to their adult.
The car park is strictly for the school staff and Blue badge holders. If you
have a medical condition which requires you to park in the car park, you will
need to make a written request to the Head of School. Such requests will be
supported by medical documentation from your doctor.
Please park respectfully in the surrounding roads and please switch your engine off. We appreciate your co-operation.

Attendance
It is important that your child attends school regularly. If your child is absent from school, please telephone the school on 01635 42376. To ensure
your child’s safety and to enable us to react quickly in the case of a missing
child the office will check all absences recorded by the teacher at morning
registration. We ask you to make contact by 9.30am on every day of your
child’s absence.
Every school day counts and one day out of school is one day of learning
lost. If your child has a cold, a cough or a headache we would still expect
them to attend school. We will monitor their condition and call you if it
deteriorates.
However if your child suffers from a sickness/diarrhoea bug
we request that they stay at home for a period of 48 hours from the last
bout.
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School Lunches
ISS Catering offers our children a broad variety of freshly prepared delicious food at lunchtime.
Should you child wish to have a hot meal at school, you must order your child’s lunch online. This
must be done at least 24 hours in advance. Every child in the Infant School is entitled to receive
a free school lunch so there is no charge for their meal.
For reception children, lunch is between 11.45am and 12.45pm. Please explain to your child that
there will be other adults looking after them during the lunch break. Our lovely dinner ladies will
make sure that they eat their lunch and then play safely until the afternoon session begins.
Children bringing packed lunches should place them in the cloakroom on arrival to school. Please
note that glass bottles, fizzy drinks, nut products are not allowed in lunch boxes. We encourage
children to eat a healthy and balanced lunch.
To set up your online account and order, please visit the ISS website
www.feedinghungryminds.co.uk/primary-schools

Snacks / Milk
Children are required to bring a drinks bottle containing fresh water every day. Should they forget
their bottle, water will be available during the school day.

Every child under the age of five is entitled to free school milk. In our school, this milk is provided
by Cool Milk, the UK’s leading school milk supplier.

Food and Drink

We will register your child for their free school milk on your behalf by providing Cool Milk with
your child’s name and date of birth. Please let us know if you do not want your child to be
registered.
Shortly before your child turns five, you will be offered the opportunity to pay a subsidised rate for
your child to continue to receive milk.
All children at the Infant School are provided with a fruit or vegetable snack as part of the
Government School Fruit and Vegetable Scheme.

Allergies/Intolerances
ISS successfully caters for children with allergies and intolerances.
If your child has an allergy and you wish them to have school meals please contact the school
office for an allergy and intolerance form.
Alternatively when you set up an account on the ISS Website you are able to message them
directly with any queries.
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Illness and Medicines
There may be occasions on which your child needs to have medicine in school. This presents no
problem at all. You will need to completed a medical request form, available from the office.
Regular medicines such as inhalers are held centrally in clearly marked containers and can be
quickly and easily accessed by the pupil concerned.
It is the responsibility of the parent to check that any medicines held in school are in date.
There are fully trained first aiders on the staff. In the event of any concerns about your child
feeling unwell, we will contact you. We do not give any medication without your authorisation.

Absences/Welfare Officer
We very much look upon our role as one of partnership with parents. Please keep us informed of
any changes in home circumstances or of things which have happened outside school which may
affect the happiness and progress of your child, we will treat such information as confidential.

Safeguarding Your Child
We are committed to ensuring that all our children are well cared for, safe and protected. We
have a detailed Safeguarding Policy, which looks at all aspects of safety throughout the school, but
which also incorporates Child Protection. We follow West Berkshire’s Child Protection procedures
and aim to work together with other agencies that support children and families. We are required
to be watchful for signs and symptoms of: physical abuse, sexual abuse, emotional abuse and
neglect.

Pupil Welfare
Parents should be aware that in urgent/repeated incidents of neglect or abuse, the school is
obliged to discuss with/refer these to other agencies. There are designated persons with
responsibility for the implementation of these procedures. Every member of staff, teaching
and non-teaching has been formally trained regarding Child Protection issues.

Holidays

We l l b e i n g

We actively encourage parents to book family holidays out of term time so as not to disrupt their
children’s education. DfE guidelines stipulate that we are no longer allowed to authorise holiday
unless for ‘exceptional circumstances’ such as attending a funeral of a relative. All requests for
leave will be reviewed on an individual basis and any leave authorised is at the discretion of the
Head of School. We ask you to complete a holiday request form, which is available from the school
office. Naturally, if you wish your child to progress well and benefit fully from the experiences
here at school, then you should not take your child out during term time.
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Uniform
The school uniform gives the children a sense of pride and belonging. The school colours are
royal blue and grey. The school logo was designed by our pupils. High profile is given to each
child’s appearance. All children are expected to wear school uniform and we are grateful for your
support in this matter.
Boys wear grey shorts, or long trousers in cold weather, a white polo shirt (preferably short
sleeved) and sweatshirts.
Girls wear grey skirts or pinafore dresses, some prefer trousers, a white polo shirt, and
sweatshirts or cardigans.
Shoes should be black and socks/tights grey or white. Girls may wear warm tights in cold weather
and blue and white checked dresses in the summer.
Children may bring a pair of warm jogging trousers to put on for cold playtimes.
Platform shoes and high heels are not allowed, as they can pose a health and safety risk not only
to your own child but also to others.
We recommend that children bring a book bag to school. These are helpful for letters and books
to come to and from school. Book bags can be purchased from the Trutex shop (around £6 each).
Please make sure your entire child’s clothing is clearly named. We collect a lot of ‘lost property’
which we and the children are unable to identify because the gloves, jumpers, hats, scarves,
wellies etc. are nameless.

Mobile Phones

What to wear

Pupils are NOT permitted to have mobile phones in school. Should there be a need for them to
have one on their journey to and from school, it should be left with the school office. Any
mobiles discovered in bags or class will be taken to the office ready for collection at the end of
the day.

P.E.
Children require a pair of navy shorts, a white t -shirt and a pair of plimsolls for outdoor P.E.
These should be brought to school in a named bag and can be left in school until they need to be
washed, usually each half term.
We expect the children to be able to dress themselves, if they have any tricky items such as
buttons, please could we ask parents to practise this at home.

Jewellery
The only jewellery to be worn is a watch; pupils should not be wearing
bracelets, ankle bracelets, rings etc. The only earrings should be the
stud type which will have to be removed or taped over for PE/
Games with micropore tape which they should keep in their PE bag.
Makeup, dyed hair, “extreme” haircuts, nail varnish and braids are
NOT part of the school uniform and should not be worn.
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Wrap around care
We offer wrap around care Monday to Friday, which is based in the Hub building on the Infant
School site.



Breakfast Club 8.00am – 9.00am



After School Club 3.15pm – 6.00pm

We also offer holiday care is also available, run on our premises. If you would like to reserve a
space, please contact the main office.
John Rankin Nursery 9.00am-3.15pm (from 2 years old to end of Foundation Stage 1)
For more information please email jrnursery@jrs.w-berks.sch.uk or call 01635 42376 and ask for
the Nursery Administrator.

Reading Books
Your child will regularly bring home books from school, so please ensure that Book Bags are
brought into school every day. These books should be treated with care and kept in a safe place
at home, If books are lost or damaged we will ask you to contribute to the cost of replacing them.
We encourage parents to read with their child for a few minutes each day. Your child will be
provided with a reading diary and we would like you to note down in it what you have read.
Children will not be bringing a book home from school every day, so you will need to use your
own or borrow from the library – please let the teacher know if you are having trouble finding
suitable things to read.
We use a range of reading schemes throughout the school. This encourages the children to
recognise words in different fonts and different sizes and not to become reliant on specific
characters in their early stages of reading.

Rewards

Ext ra C a re

We love to celebrate success and encourage pupils in positive ways. We aim to recognise the
efforts and achievements of our pupils in a variety of ways – from the use of a constructive
marking of work policy, to special mention within the class or school assembly, by awarding
merits such as house points. The Juniors are awarded special certificates half termly for a
range of categories such as, Academic Achievement, Effort, Contribution to the Arts etc. At
the end of each academic year cups are awarded to Year 6 pupils in several different
categories. Awards are presented at special assemblies, to which parents are invited. A “Class
of the Week” cup is also awarded.
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School trips and activities
At John Rankin we are pleased to be able to offer many trips and activities throughout your child’s
school life.

We work hard to keep costs to parents as low as possible, but to help parents with meeting these
costs we encourage saving a little each month so that these costs are more manageable.

To help you plan for this, please see below an example of trip costs for a child at John Rankin:

Year

Trip

Cost

Reception

Wildlife Park

£19

Year 1

Museum

£15

Year 2

Museum

£12

Year 3

Swimming Lessons

£40

Year 3

Historical Farm

£25

Year 4

Roman Villa

£17

Year 5

Historical residential

£160

Year 6

Activity week, residential

£375

Total:

£663

Tr i p s a n d A c t i v i t i e s

With two residential trips taking place across years 5 and 6, at least one trip in each of the
preceding years as well as swimming lessons, we recommend that parents start saving as early as
possible for school trips during your child’s time at John Rankin.

All of our extracurricular trips and activities are enriching to the children’s learning and our
teaching staff work hard to ensure the children get the most from these experiences. We encourage
all children to attend where possible to support their learning, many of the classroom activities are
centred around these therefore their learning and achievements are enhanced.
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Behaviour
Our school has high standards of behaviour and we expect all our pupils to follow simple rules of
behaviour and to respect and value others. Children are encouraged to be sensitive to each
other's needs and to care for personal and school property.
We have a positive approach to managing behaviour. Children need consistency and feel most
secure when they know what is expected.
we aim to promote good behaviour at all times so that pupils can grow in self -discipline,
self-esteem and self-confidence. We aim to:
Help children to become good citizens who will relate positively to other members of society, at
home and in the community.
Create an environment in which children can achieve their full potential and do as well as possible
in their learning.
Create the best conditions for learning by developing good behaviour
Promote the positives and ensure children are clear about expectations
Provide children with stimulating and well planned learning opportunities. We think children learn
best when they are clear about what it is that they are supposed to do, when they are constantly
encouraged to do it and when they are provided with well -planned and stimulating learning
opportunities.
Encourage children to take responsibility for their own behaviour and help them to recognise their
behaviour is of their choosing.
Our positive learning environment is built around Rights, Responsibilities, Rules and Routines.
Everyone has the right to:
feel safe,
feel respected
be able to learn

Good Behaviour

Throughout the school, children are encouraged
to take ownership of their behaviour by reflecting
on the choices they make. The language of choice
and reference to the Golden Rules are used
consistently to support the children in managing
their own behaviour

Toilets
Children are expected to care for themselves
when they use the toilet. Please encourage them
to practise at home.
In school, it is very
important that they flush the toilet and wash
their hands after using the toilet.

Our Golden Rules: Be gentle, Be kind and helpful, Be honest,
Work hard, Look after property, Listen to people
9
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Home/School Links O ur constant theme is
one of partnership and we genuinely promote
home/school links:

Newsletters
We endeavour to keep you fully informed of what
is going on in school via the school newsletter and
Facebook page.

Parent/Teacher Discussions
Staff will be only too willing to discuss your child’s
progress or deal with any queries you may have; a few
minutes at the end of the school day maybe appropriate,
or, if a little longer is needed, then a specific after
school appointment can be made at a mutually convenient time.
Staffare not available after school on Monday as this is our staff meeting day. We also have
termly parent/teacher discussion evenings, where you will have the chance to discuss your child’s
progress and next steps in greater depth. Our aim is to ensure that links between us are as close

Parental Help
We warmly welcome you to participate in as many activities as you would like to. You could help
with cookery, art and craft work, reading, trips and classroom organisation! You don’t have to
commit to a regular time – we will be grateful for even the smallest amount of time. Children
love to have their parents or grandparents helping and we love to have them in too.
If a teacher asks for help – go on – have a go!
A number of parents help in school on a regular basis and in a variety of ways, either directly in
the classroom or helping with clubs, outings and other activities. Parents are invited to numerous activities in school such as assemblies and concerts. Parents who would like to volunteer

Ta l k t o u s

PTFA
Parents are automatically members of the PTFA when their child joins the school. Committee
meetings are held on a termly basis and the team are always eager to welcome new recruits. The
association is thriving and provides a range of functions both social and fund raising. These include activities such as discos, film nights, bingo, fayres, bazaars, jumble sales, race nights, quizzes, BBQs and Fireworks Night. They also provide refreshments at various school functions. As
you can see, they form a very busy team and we are grateful for the funds raised. These are used
to buy additional equipment, such as computer hardware, playtime equipment, outdoor equipment, additional library books, computerised library system.

Parent information pack
10

NURSERY, INFANT & JUNIOR SCHOOLS

House System
We operate a House System in school. This means every child is assigned a house on arrival:
Kennet (Blue), Craven (Red), Donnington (Green) or Enborne (Yellow). At the beginning of the
school year Junior pupils from Year 6 put themselves forward as House Captains or Vice
Captains and are elected by the other pupils. At various times during the year there are Inter
House activities, to compete for cups. House Captains and Vice Captains take on organisational responsibilities. Pupils are rewarded for good work/behaviour by being given house points.

Junior School Council
Pupil voice is extremely important at John Rankin. For this reason the school elects a school
council on a yearly basis.

Rewa rd s an d E xt ra Cu rri cula r

Each class votes two of its members on the School Council which comprises of one boy and one
girl from each class. It is the responsibility of those councillors to relay discussion points from
their class to full Council and to give their peers feedback from the School Council Meetings.
We include School Council members at various levels of discussion, including staff selection.

Extra-Curricular Activities
Our children benefit from a wide range of after school clubs organised by teachers, parents and
outside agencies. Some clubs will run every term; some will vary to provide a range of
opportunities. You will receive full information on the clubs and always be told in advance if a
club has to be cancelled for any reason. We encourage children to take part and impress upon
them that if they join an activity, it is a commitment which they have undertaken and should
follow through.

Educational Visits
School visits are considered to be academically and socially beneficial (and fun!) and all children
are expected to participate.
Residential visits are organised for children in Years 5 and 6. The Year 6 pupils have an exciting
week at an outdoor centre at Rhos-y-Gwaliau, North Wales, whilst Year 5s stay at a Tudor manor
for three days.
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Getting Set up

School Gateway for Consent and Payments
Cashless Payments and Consent
John Rankin payments are made online with a credit or debit card via the School Gateway
We will notify you when new items such as school trips or tickets for events are available for payment and
consent on School Gateway. School Gateway makes it easier for parents to pay any time 24 -7 and reduce
the amount of cash being carried by children on school premises.
What you need to do now, Activate your School Gateway account. It’s quick and easy to do. All you need
are your email address and mobile number that school holds on record for you.
Download the app: If you have a smartphone, please download School Gateway from your app store
(Android and iPhone). The app shows the same information as the website PLUS it saves the school money
when we send you a text message.
OR
Visit the website: www.schoolgateway.com and click on ‘New User’. You’ll receive a text message with a
PIN number. Use this PIN to log into School Gateway.
If you’re having trouble logging in, it may be because the school doesn’t have your current email and
mobile phone number on record. Please call the school and we’ll update the details on our system.
We hope that you will find School Gateway to be a fast and easy way to pay for school items.

How to set up and log in

Family
Nursery communications and wrap around care invoicing system
Famly lets us keep in contact with nursery parents and vice versa as well as providing a simple overview of
all invoices for nursery and wrap around care facilities.
Download the app (Android and iPhone). You can use Famly on a computer, tablets and smartphones.
You will receive a login invitation to a child profile for your child by email.
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School Dinners

How to set up and log in

Order and pay for you child’s school dinners
1.

Log onto our website www.feedinghungryminds.co.uk

2.

Find John Rankin Schools in the search bar

3.

Click on ‘Payments’

4.

Click on ‘Log in or Register’

5.

Complete ‘Personal details’ with parent details. Please note, all boxes marked with an
asterisk * are mandatory and must be completed.

6.

Complete new pupil details by selecting the school from the drop down box then entering
the child name, year and class.

7.

Click ‘update details’.

8.

You will now receive an email confirming that we have your details and are processing
your account.

9.

The second email you receive will be an activation email, usually within 2 working days of
registering, to advise your account is now active.

10.

In the unlikely event that you do not receive a confirmation email, please contact the
Cypad Support Team on 0844 5835754, alternatively you can email them at iss
education.onlinepayments@uk.issworld.com.

11.

To log in once registered repeat steps 1 to 4

Parents Evening System
Online booking system to meet with your child’s teacher.
To ensure our parents’ evenings run smoothly we use an online booking solution. This lets you
book appointments via a computer, smartphone or tablet.
Visit https://jrischool.parentseveningsystem.co.uk for Infant and Nursery appointments
and https://jrjschool.parentseveningsystem.co.uk for Junior appointments.
You’ll receive an email to verify your booking.
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SIMS Parent App
Keeping your child’s information up to date
This is a 2 stage process - you are required to register first and then install the SIMS Parent App on your
smart phone or device (or just use the website, if you prefer)
Close all other windows during the registration process - Any usernames/passwords will relate to the
account you are using to register for the app, whatever you set up when you created your facebook/
twitter/google/Microsoft/etc account.
1: Open the invitation email that was sent from noreply@sims.co.uk to the email address you have
provided us. Check your junk mail if it has not arrived in your Inbox.
2: Click on the “click this link” link within the email

How to set up and Log in

3: Choose the account type you would like to register with, SIMS ID can't be used.
4: Check your name and click on the Register button
5: Answer the security question – this will usually be the date of birth for one of your children, following
the format of dd/mm/yyyy. For example 26/02/2005
6: Once complete, you have registered and are logged in to the web version of the Parent App From here
you have two options. The preferred one is to install the SIMS Parent App from the Google Play store or
from the Apple store. Or you can use the web version of the Parent App which can be accessed from
https://www.sims-parent.co.uk.
Installing the App
1: Go to the Google Play store or the Apple store and search for SIMS Parent
2: Install and open the App
3: After the welcome screen you get the Sign In page. Click on the Sign In button which will take you back
to the page that you saw during registration. On the Choose Account Type page select the option you
registered with and login using your credentials
4: The Parent App welcome screen opens. From here you can view reports, request updates to contact
information, view timetables and see attendance information.

Parent and School working together
EQUALITY * TRUST * HONESTY * RESPONSIBILITY * COURAGE * THOUGHTFULNESS
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